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IMoJioxenne 06 apxuBe MyHHI[UIIQ/IBHOTO0 ABTOHOMHOTI'0
001e00pa30BaTe/ILHOI0 YUPEXX/IeHUA CpeiHel 0011je00pa3oBaTe/IbHOM
mKoJibI Nel um. B. A. Manbix

1. O0mue moJ10KeHus

1.1. Hactosimiee [osioxkeHue 00 apxuBe MIKOJIbI pa3pab0TaHO HA OCHOBAHUU
[IpumepHOro  moOJIOKEHUST OO0 apxXuBe TOCYJAAPCTBEHHOTO  YUPEXKIACHUS,
OpraHu3alvu, TPEANPUITUS, YTBEPKICHHOTO MpukazoM DenepaibHOr0 apXUBHOTO
arenrctBa ot 11 ampens 2018 roga N 42, B coorBerctBuM ¢ Koncrurynuein PO,
®denepanbHbiM 3ak0oHOM "OO0 o6pazoBanuu B PO" Ne 273-®d3 ot 29.12.2012r. B
penakuuu ot 07.03.2018r, Ycrabom MAOY COII Ne 1.

1.2. B cBoel neATeNbHOCTH apXUB PYKOBOACTBYETCSA JaHHBIM [lonoxennem
00 apxuBe mKoJbl, DenaepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-®3 "OO6
apxuBHOM gnene B Poccuiickonn ®denepaumn', PernmamMeHTOM TOCYZapCTBEHHOTO
yueta 1OKyMeHTOB ApxuBHoro ®@onaa Poccuiickoin denepanuu, yTBEpKIACHHBIM
npukazoM ['ocyaapcTBenHoit apxuBHO ciyk0b1 Poccun ot 11 mapra 1997 rona Ne
11, HOpMaTUBHBIMU MPABOBBIMU aKTaMU W METOJAMYECKMMHU PEKOMEHIALUsIMU
®denepasbHOr0 apXMBHOIO Ar€HTCTBA, JOKAJIbHBIMM HOPMATUBHBIMU aKTAMH
IIKOJIBI,  INpUKAa3aMd M YKa3aHUSAMU  BBIIIECTOSIIMX  OpPraHU3alUi.

1.3. Hannoe Ilonoxenue 00 apxuBe 00pa3oBaTEIBLHON OpraHU3AINH
yCTaHaBIMBAaET 3aJayd W (QPYHKIMM IIKOJBHOTO apXuBa, perjaMeHTHPYET
JeSITENIbHOCTD JIMIA, OTBETCTBEHHOTO 32 BEJICHUE apXHBa B 00I11€00pa30BaTEIbHOM
YUPEKACHUM.

1.4. B o0pa3oBarenbHOM YUpPEXKIECHUU i XpPAHEHUS JIOKYMEHTOB
ApxuBHoro ¢gonaa Poccuiickoii Denepannu U 3aKOHYEHHBIX JEI0MPOU3BOACTBOM
JIOKYMEHTOB TMPAaKTHUYECKOTO Ha3HA4YeHMs, UX OTOOpa, yyeTa, MCIOJIb30BAHUS U
MOJATOTOBKH K Iepeadye Ha rocyAapCTBEHHOE XPAHEHHUE CO3/1aeTCs apXUB.

1.5. OOmeobpa3oBarebHOE  YUPEXKJICHHE  OOeCleunBaeT  apXuB
HEOOXOJAUMBIM TOMEIICHUEM.

1.6. O01eo6pazoBaTesibHOE YUpekAeHUE 00ECIIeYnBaeT COXPAHHOCTD, YUeT,
oTOOp, YNOPSI0YEHHE M UCIOJIb30BaHUE JOKYMEHTOB ApXHMBHOrO (QoHIa
Poccuiickoit deneparuu, oOpa3yrommxcs B €ro aesrenbHocTd. OOecreynBaer
CBOEBPEMEHHYIO NIEpPEIavy 3THUX JOKYMEHTOB Ha FOCYAapCTBEHHOE XPAHEHHE.



1.7. Bce paboThl, CBsSI3aHHbIE C TOJATOTOBKOM, TPaHCIOPTUPOBKOU W
nepeaaveil apXuBHbBIX JOKYMEHTOB, TPOU3BOISTCS CHIIAMH U 3a CUET IIKOJIBI.

1.8. 3a yrpary u mnopuyy AokyMeHTOB ApxuBHoro (onma Poccuiickoit
®denepauuy JTOJDKHOCTHBIE JIMIA OOHIE00pPa30BaTEIbHOIO YUPEXKIACHHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JE€HCTBYIOLIUM 3aKOHOIaTEIBCTBOM.

1.9. IIkonpHBII apxuB padOTAaeT COrJacHO I[UIAHY, YTBEPKIAEMOMY
JUPEKTOPOM 001Ie00pa30BaATENBHOTO YUPEXKICHUS, U OTUYUTHIBAETCS MEPE]l HUM B
cBoeil pabore.

1.10. KoHTposib AEATEIBHOCTH apXHBa OCYIIECTBIISIET TUPEKTOP IIKOJIBI.

2. Cocras nokymenToB apxusa MAOY COI Ne 1.
ApXMB OpPraHu3aluy XPaHHUT:

a) JOKYMEHTBI IIOCTOSTHHOTO U BpeMeHHBIX (cBbIIe 10 J1eT) CpOKOB XpaHEHUsI, B TOM
YHUCJie JOKYMEHThl MO JUYHOMY COCTaBy, OOpa3oBaBIIMECS B JIESITEIbHOCTU
OpraHu3aluu;

0) MOKYMEHTHI IOCTOSHHOTO XpaHEHWS M JOKYMEHTHI IO JIMYHOMY COCTaBYy
dbona(oB) opraHuzanui - IpeAIIeCTBEHHUKOB (ITPU UX HAIMYHH);

B) apXUBHbBIC (DOHIBI TUYHOTO MPOUCXOXKACHHUS (IIPU UX HATTUYHH);
r) ¢poH MoJib30BaHus (apxuBa) (MIPU HATTUYUN);

1) CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K JIOKYMEHTAM U yUETHBIE JIOKYMEHThI ApXuBa
OpraHU3aluu.

3. 3agaum apxuBa OpraHu3annu

3.1. Opranuzanus XpaHeHHs] JOKYMEHTOB, COCTaB KOTOPBIX IPEIYCMOTPEH 2 I1aBOM
HACTOSILEr0 TMOJOXKEHUS.

3.2. KomMmnekroBanue ApxuBa OpraHu3aluy JTOKYMEHTaMH, 0Opa30BaBIIMMUCS B
NEATEIBHOCTH OPraHU3aluy.

3.3. Y4eT JOKyMEHTOB, HaXOASIIUXCS HA XpAaHEHUU B ApXHBE OpraHU3aluu.

3.4. Hcnonb3oBaHWE [OKYMEHTOB, HAaXOIAIIUXCA HAa XpaHEHUUM B ApXHBE
OpraHU3alHH.

3.5. TloaroToBka W CBOEBpeMEHHas TMepefada JOKYMEHTOB ApXuBHOTO (oHma
Poccuiickonn @enepanmm  Ha IIOCTOSHHOE XPAHEHHWE B TOCYJAApPCTBEHHBIN
(MyHUIIUIIAJIBHBINA ) apXUB.



3.6. MeToauueckoe pyKOBOJICTBO U KOHTPOJIb 32 (POPMUPOBAHUEM U O(hOPMIIEHUEM
JIe]l B CTPYKTYPHBIX IOJPA3JIEIICHUSX OpraHU3aliy U CBOEBPEMEHHOM Ieperaden
UX B ApXUB OpPraHU3aLMH.

4. @ynxknun apxusa MAOY COMLI Ne 1.

4.1. Opranusyer IpueM JOKYMEHTOB IMOCTOSIHHOTO U BpeMeHHBIX (cBbimie 10 yer)
CPOKOB XpaHEHHUs, B TOM 4YHUCJIE IO JIMYHOMY COCTaBy, OOpa3OBaBIIUXCA B
NeATEeTLHOCTH OPTaHU3AINH, B COOTBETCTBHH C YTBEPKICHHBIM TpauKoMm.

4.2. Bener yuer 1OKyMEHTOB M (hOHIOB, HAXOIAIIUXCS Ha XPaHCHHH B ApXHUBE
OpraHu3aIluu.

4.3. IlpencraBiseT B TOCYJapCTBEHHBIM (MyHUIMINAIbHBIA) apXWUB YYETHBIC
cBeZieHus1 00 00beMe M COCTaBE XPAHSIIUXCS B apXUMBE OPraHU3alMKM JOKYMEHTOB
ApxusHoro gonna Poccuiickoit denepanuu 1 Jpyrux apXMBHBIX JOKYMEHTOB B
COOTBETCTBUM C MOPSIAKOM TOCYJAPCTBEHHOTO Yy4yeTa JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit denepanuu.

4.4, CI/ICTCMaTHSI/IpyeT H pasMCIIaCT OOKYMCHTLI, IIOCTYIIAOIMHNC HAa XPAaHCHHUC B
ApXI/IB OpraHu3aium, O6p330BaBIHI/IGC}I B XO0AC OCYHICCTBJICHUA HOCATCIBbHOCTH
opraHu3aiuu.

4.5. OcymecTBIsIET NTOATOTOBKY U MPEACTABIISET:

a) Ha PaCCMOTPEHUE U COTIACOBAHUE IKCIIEPTHOM KOMHCCHH OPTaHU3AIMU OMHCH
JIeJ]I TIOCTOSTHHOTO XpaHEHUsl, BpeMeHHbIX (CBbIlIe 10 j1eT) CpoKOB XpaHEHHUs], B TOM
Yycjae MO JMYHOMY COCTaBY, a TAakK€ AaKThl O BBIACICHUU K YHUYTOKECHUIO
aApXUBHBIX JIOKYMEHTOB, HE MOJIJISKAIIUX XPAHEHHUIO, aKThl 00 yTpaTe TOKYMEHTOB,
aKThl O HEUCITPABUMBIX MTOBPEKIECHUSIX aPXUBHBIX JOKYMEHTOB;

0) Ha yTBEpXKJACHUE DKCIEPTHO-TIPOBEPOUHONM KOMHCCUU  (eaepaibHOTO
roCyJJapCTBEHHOTO apXWBa WJM YIOJHOMOYEHHOIO OpraHa MCIOJIHUTEIbHOU
BiacTu cyobekTa Poccuiickoit @enepannu B chepe apxuBHOro aena (naiee - 1K
apXUBHOTO YUPEKJCHHUS) OMUCH JIeJT TOCTOSIHHOTO XPaHEHNS,

B) Ha cornacoBaHue DIIK apXMBHOTO y4peKIeHUsI UM TOCYJapCTBEHHOTO apX1Ba
cyosekta Poccuiickoii @epepauuu (MyHHIMOAQIBHOTO apXWBa), B CJIyyae
HAJICJICHUsI €r0 COOTBETCTBYIOIIMMH MOJHOMOYMSIMHU, ONUCH 11 MO JUYHOMY
COCTaBYy;

r) Ha cornacoBanue DIIK apXUBHOIO yupeKIeHUs U rOCYyAapCTBEHHOIO apXHBa
cyorekta Poccuiickoii @Denepanuy (MyHUIIMIIAIIBHOTO apXuBa), B Clydae
HAJICJICHHSI €T0 COOTBETCTBYIOIUMU TTOJITHOMOYUSIMH, aKThl 00 yTpaTe JOKYMEHTOB,
aKTbl O HEUCIIPABUMBIX MTOBPEKIECHUSIX aPXUBHBIX JOKYMEHTOB;



1) Ha YTBEPXKACHUE PYKOBOJUTENIO OPraHU3allMd OIUCU JEJI TMOCTOSIHHOTO
XpaHEHUs], ONMUCH BPEMEHHBIX (CBbIIe 10 JIET) CPOKOB XpaHEHHMs, B TOM YHCIIE
OMKCH JI€J] MO JUYHOMY COCTaBY, aKThl O BBIAEICHUN K YHHUTOXEHHUIO apXHUBHBIX
JIOKYMEHTOB, HE MOJUIKAIIUX XPAHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEUCIIPABUMBIX  TOBPEKIEHUAX  apXHMBHBIX  JIOKYMEHTOB,  YTBEP>KJICHHBIE
(cornmacoBannbie) OIIK mam rocynapCTBEHHBIM apXMBOM cyObekTa Poccuiickoii
Oenepanun  (MyHUUUNAIBHBIM ~ apXMBOM) B ClIydya€  HaJEJICHUS  €ro
COOTBETCTBYIOLIUMU TOJTHOMOYHSMH.

4.6. Opranmzyer nepenady JoKymMeHTOB ApxuBHoro @onna Poccuiickoi
®denepanyy Ha MOCTOSHHOE XPAHEHUE B TOCYAApCTBEHHBIM (MYHHULIMITAJIBHBIN)
apXuB.

4.7. OpranuzyeT U NOPOBOJUT SKCHEPTU3Y LEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBpimie 10 71eT) CpPOKOB XpaHEHHSs, HAXOMSIIUXCA HA XpaHEHUU B ApXuBe
OpraHu3alliy B IEJISIX 0TOOpa JOKYMEHTOB JJIsl BKIIFOUEHHS B COCTaB APXHUBHOTO
donma Poccuiickoit denepalinu, a TakKe BBISIBJICHUS IOKYMEHTOB, HE MOJJICKAIIAX
JaJbHEUIIIEMY XPaHEHUIO.

4.8. IlpoBoaut MeponpusTHS MO OOECIEUEHUI0 COXPAHHOCTH JIOKYMEHTOB,
HaxOJSIIMXCS HA XPAHEHUU B ApXMBE OpraHu3aluu.

4.9. Opranuzyer UHGOPMHUPOBAHUE PYKOBOJICTBA U PAOOTHUKOB OpPraHU3ALUU O
COCTaB€ U COAEPKaHUU JOKYMEHTOB ApXHBa OpraHU3aluu.

4.10. UudopmupyeT moJib3oBaTesieid Mo BOMPOCAM MECTOHAXOXKICHUSI apXUBHBIX
JIOKYMEHTOB.

4.11. Opranuszyer BbIIayy JOKYMEHTOB W JieNl JiJIsi paboThl B 0Opa30BaTEIIbHOM
YUPEKICHUHN WIH BO BPEMEHHOE M0JIb30BaHUE.

4.12. VcnosHseT 3anpockl MOJIb30BaTENEN, BBIIAET ApXUBHBIE KONIMU JOKYMEHTOB,
apXMBHbBIE BBITUCKU U APXHUBHBIE CIIPABKH.

4.13. BeneT yyeT UCNOIb30BaHUs JOKYMEHTOB ApPXHBa OpraHU3alluu.

4.14. Cospaer (oHa mMonab30BaHMS ApXHBAa OpPraHU3alMd W OPraHU3YyeT ero
UCIIOJIb30BaHUE.

4.15. OcymecTBISe€T BEICHHE CIPABOYHO-TIOUCKOBBIX CPEACTB K JIOKYMEHTaM
ApxuBa OpraHu3aiuu.

4.16. YuacTByeT B pa3paboTKe JOKYMEHTOB OpraHU3aI[uu M0 BOIIPOCcCaM apXUBHOTO
Jiena U Je0Npou3BOACTBA.

5. IIpaBa apxuBa MAQY COII Ne 1.



a) NPEICTaBIATh PYKOBOJICTBY OpraHu3aluu PEAIOKEHUS o
COBEPIICHCTBOBAHUIO OPTaHMU3allMM XPaHEHUs, KOMIUICKTOBAaHMS, Yy4yeTa U
WCIIOJIb30BaHUsl ADXUBHBIX JOKYMEHTOB B ApXHBE OpraHu3aluu;

0) 3ampamMBaTh B CTPYKTYPHBIX TOJIpa3/ICJICHUSX OpraHU3allud CBEICHUS,
HeoOXoauMBbIe ISl pab0Thl ApXHBa OpraHu3alny;

B) JaBaTh PEKOMEHJAUUU CTPYKTYPHBIM IOAPA3LACICHUSIM OpraHu3aluy 110
BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIMHA ApXHBa OpraHU3aluu;

) “HQOPMHUPOBATH CTPYKTYPHBIE TIOJIPA3ACICHUS] OpTraHU3aIlui 0 HEOOXOIMMOCTH
nepesayn TOKyMEHTOB B ApXUB OpraHU3aIllii B COOTBETCTBUHU C YTBEPIKIACHHBIM
rpaduKom;

1) TpUHMMATh y4yacTHe B 3acelaHusx LleHTpanbHOI 3KCHEpTHO-IIPOBEPOUYHOM
KOMHCCUU ITpu PenepanbHOM apXUBHOM areHTCcTBe, DIIK apXuBHOTO yupexacHusl.

6. [IpaBa u 0013aHHOCTH OTBETCTBEHHOT0 32 APXHB

6.1. KoHTponupoBaTh BBINOJHEHWE YCTAHOBJIEHHBIX MpaBUJ pabOTBl C
JOKyMEHTaMU B  CTPYKTYPHBIX  MOJpa3JeleHUs X  0011eo0pa3oBaTeIbHOIO
YUPEKACHUS.

6.2. 3anpammBarh OT CTPYKTYPHBIX MOAPA3NEIECHUA MU PaOOTHUKOB IIKOJIBI
CBEJICHUS, HEOOXOIMMBIE JIJIsl pabOTHI aApXUBA, C YUETOM 00€CIIE€UEHUS BBIITOJHEHHUS
BCEX BO3JIOKEHHBIX HA apXUB 33Ja4 U (PYHKIUH.

6.3. JlaBaThb pa3bsSICHEHMS] WU PEKOMEHAAIMM IO BOIpPOCaM, BXOISAIIUM B
KOMIIETCHIIUIO apXUBA.

7. OTBeTCTBEHHOCTH 32 (PYHKIIMOHMPOBAHUE APXUBA

7.1. Ha3HaueHHOE MpHUKa30M JIUPEKTOPA LIKOJBI JINIIO, OTBETCTBEHHOE 32 BEJACHHE
apxuBa, OTBEYAET 3a BHIIOJHEHHE BO3JIO)KEHHBIX Ha apXWB 3a7ad U (QyHKUUH B
COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickon denepanuu.
7.2. OTBETCTBEHHBIE 3a BEICHHUE JEIOIPOU3BOACTBA, IOATOTOBKY U ITPEACTABICHUE
JOKYMEHTOB Ha XpaHEHUWE B AapXuB, HA3HAYAIOTCS JUPEKTOPOM  IIKOJIBI.
7.3. KoHTponp 3a  JEATENBHOCTBIO apXMBAa  OCYLIECTBISET  JTUPEKTOP
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

8. 3aKkII0uNTeIbHbIE MOJIOKEHHS

6.1. Hacrosimee Ilonoxxenne 00 apXuBe IIKOJBI SIBISETCS JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM 00I111€00pa30BaTEeIbHOIO YUPEKACHUS, PErIAMEHTUPYIOIUM
JeATEIbHOCTh LIKOJIBHOTO apXHWBa, MPUHUMAETCS Ha IEaroruyeckoM COBETE U
yTBepk1aeTcs (1100 BBOJUTCS B JEHCTBUE) MPUKA30M JUPEKTOPA HIKOJIbI.



6.2. IlonoxeHre NpUHUMAETCS Ha HEONPEIEIEHHBIN CPOK.

6.3. ITocne mpunsTus [lonoxenus 06 apxuBe 0Opa30BaTEILHON OpraHU3auy (UK
M3MEHEHUN U JIOTOJHEHUM OT/ACNIbHBIX MYHKTOB M Pa3/ieioB) B HOBOUM peIaKIUu
IpeabIAyIas pelakius aBTOMAaTUYECKU YTPAUYUBAET CUITY.
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